How To Attach Files To When Sending a Form:
You can attach files such as Microsoft Office documents, spreadsheets, or PowerPoint slides when sending electronic forms. 

To attach a file or files when sending a form with AMEDD:

· Open the desired form to send

· Select SEND FORM

· Address the form to desired recipient(s)

· Select the PACKAGE tab

· Click the INCLUDE FILES button

· Click BROWSE
· Select the location of the file to be attached

· Select the appropriate file type

· Select the desired file

· Select ADD

· OK (to include file)

· OK (to send)

