How To Open A Blank Form (Step-by-Step):
This dialog box will guide you step-by-step how to access any form.  In particular, locating the DD Form 1354.  This exercise is very helpful because you will learn how easy it is to access a form within the AMEDD engine.  Notice that the White Sands Zia logo in the background where the forms are located.  If you move into the Department of Defense area, you will have a block of forms to find.  When you click on that block, you will see a range of 42 forms per page appear.  On the bottom to the right of the screen, you will see the button MORE.  This will move you into the next block of forms within the DD forms range.  Under each button, you will see a red line.   If you click on the line, it will provide you information on that particular form.  Within the button, you will see the date of the form, the version of the form, and tile of the form.  It even provides a button if you wish to load the form. If the desired form is part of the AMEDD system, it automatically creates the database for the form.
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Within the menu screen, click on Department of Defense button to locate the DD Form 1354.  
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Click on the Department of Defense button.
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When you open the Department of Defense Button, you will see the following:
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Next you would select the “Index” button value that is equal to or less than the form number that you want.   In this case, since you are looking for form “DD1354” you would select the Index Button DD1351-5.  This represents the first form on the fourth page of the DD Forms (remember, each button represents a page of 42 forms).  The Form Selection Menu screen displays form numbers are on the face of each button.
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Point and click on the form button DD1354 to open and display that form.  To get Form Information or “Sudden Help” about a particular form on this menu page, just click on the small RED bar at the bottom of the button for that particular form.


Information about this form is displayed such as: Form Name, Form Version, Form Release Date, and Description. You may return to the Forms Selection Menu or you may open that form by just clicking on “Load This Form” button.



To open Table of Form Information on all forms on this Menu Page, just click on the Forms Information button located the lower center of this menu.  Click Forms Information.




If you click on the specified form number, the form is automatically opened.  Use the elevator button on the right side to move up and down in the dialog box.

After the form is opened all functions will be found on either the Toolbars or Menu buttons. To examine the functions click on a button.


Select “Return to Menu”, then “Main Menu” to return to the Main Menu Screen.

Each Index Button Contains 42 Forms





Find Range of Form you are looking for like the DD 1354








