How To Store Forms In Your Personal Menu:
To Add a Form into Your "Personal Menu", please perform the following steps:

· Use the normal menu selection keys to open the form you wish to add to your "Personal Menu".

· After opening the form, click once on the "Add Personal" button located on the Ribbon Bar above the open form.

· The form will appear as part of your "Personal Menu" after closing the current form, returning to the main menu, and clicking on the "Personal Menu" selection button.  You should see your form in that location.

· Signature forms in the WSMR Local forms area can be added to personal menu in the same manner.

To Remove a Form from Your "Personal Menu":

· Select and open the electronic form you wish to remove from your "Personal Menu".

· Click once on the "Remove Personal" button located on the Ribbon Bar above the open form.

· The form will no longer appear as part of your "Personal Menu" after returning to menu.

