How to Open a File Attached to E-Mail Form:
Selecting the button “Open Attached Files” on the Toolbar during the receiving of a form through E-Mail provides you an easy method of opening attached files such as word documents, spreadsheets, PDF files or slides which are received as attachments to electronically transmitted forms.  Section 4-9 can further breakdown how to accomplish the procedure. To open a file attached to an electronically transmitted form, perform the following:

· Select CHECK FOR E-MAIL FORMS (on the Main Menu).

· Select (Highlight) the desired form.

· Click the Open button.

· Click the OPEN ATTACHED FILES button on the ribbon bar.

· Select which file to open.

· The appropriate application will launch and the attached file will open.  You can then save to your drive or continue forwarding the information within your form as an attachment.

