What Forms Are Electronic Signature Ready:

There are 41 forms in this version of the AEFSS that are enhanced to accept electronic signatures; *DA31, *DA 260, *DA 461-5, *DA 1599, *DA 1600, *DA 1618, *DA 3433, *DA 3433-1, *DA 3433-2, *DA 3440, *DA 3612, *DA 3715, *DA 4343, *DA 4985, *DA 5167, *DA 5227, *DA 5228, *DA 5889-R, *DA 7007-R, *DA 7427, *DA 7428, *DA 7448-R, *DA 7449-R, *DA 7450 *DA 7451, DA Form 3711, DA Form 4465, DA Form 4466, DA Form 5017, DA Form 5019, DA Form 5521, DA Form 7412, *MC234-R, OPM 71, SF 1034, DD Form 1610, DD Form 2161, DA Form 638, DA Form 3161, DA Form 7222, and DA Form 7223.  Asterisk (*) in front of form indicates NEW Electronic Signature Forms.  As with any new software, this new feature will require that form users learn how the electronic signature works and what it does to their form.  It will change how they fill and handle the form.  Electronic signature software has a security feature that allows users to enter data into a field on a form and then sign the form and secure that data.  If the data in a secured field is changed after the form has been signed, the signature goes away.  Likewise, if an empty field on the form has been secured by an electronic signature and then the field is subsequently filled, the signature goes away.  The form user must ensure that all required fields are completed before the electronic signature is applied.  In view of the above, the most frequent problem form users will experience is the electronic signature disappearing.  Following are examples of how form users must change their way of filling and signing a form.

EXAMPLE 1 - OPM Form 71:

  -  Most forms are designed with a "signature" block to the left side of a form and the "date signed" block to the right side of the form.  The Office of Personnel Management Form 71, Request for Leave or Approved Absence, is a good example.  When completing a paper form, users normally sign the form and then complete the date signed block.  This sequence must be reversed when using electronic signature.  The "date" block must be completed first then the "signature" field electronically signed to secure the entry in the date field.

  -  If the electronic signature is applied first, it secures the "date" field with no data entry.  If the user then enters data into the "date" field, the signature will go away since the field is no longer empty.  Also, if the "date" field is completed and the "signature" field signed, you cannot then change the date field without the signature disappearing.

EXAMPLE 2 - DA Form 638:

  -  On the DA Form 638, Recommendation for Award, the award recommender must complete Part I, II, and III of the form.  The recommender's signature block is in Part II of the form.  However, if the user electronically signs the form in Part II then he/she cannot complete Part III without the signature disappearing.

  -  Therefore, the form user must:

     1-Complete all items in Part I and II except the signature block.

     2-Complete Part III of the form.

     3-Return to Part II and apply the electronic signature which will secure all entries.

