How Do I Sign a Docment
Once your document is ready for signing, go to the “ApproveIt” command.  Click on Approve. The command when activated, will motion you to the final stages of signing a document.  This is where your password is requested. You will then enter your password in lower case.  Make sure your cap lock is not on.  In the example below, the signature file is located on the c: drive.  At WSMR, It will be located at Y:\Aprv\Capture or it can be placed in the desktop hard drive C:\Aprv\Capture.
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Once your document is ready for signing, go to the “Approvelt” command. The command
- when activated, will move you to the final stages of signing a document. This is where your
password is requested. You will then enter your password in lower case. Make sure your cap

lock is not on.
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Example of Signauture on Screen when correct password is provided:



Password is required (up to 8 alpha/numeric characters)


DO NOT FORGET!!!!!





You will see your true signature from the captured file. Replacement Phrase will be {SIGNATURE1}.








