How to Change Your Password in ApproveIt.
At this time, passwords are user generated.  There are no system-generated passwords. You input the password of your choice.    At the time of your signature capture, you generate an alphanumeric charter set.  If you do not have a captured signature file, contact the Unitec Inc. (Help Desk) at 678-4220.  Help Desk located at Building 1512, Room 119A.  If you forget your password, contact them immediately to re-issue a new signature file and password.  Your old cps file will be removed from the server.

To change your password, at your desktop, go to Programs, ApproveIt. Select the “Change Password Utility”.  A dialog box will appear. You will be asked to enter your current password.  A dialog box will appear asking for you to enter your new password.  Type your password in lower case.  After you do, enter it again to validate.  Hit OK to close. The program will notify you if your password changed successfully.  Do not forget it.  You will not be able to sign without it.

