How to Verify Approvals on Screen
If you wish to see the true or actual signature in the seal box, you can go to “Verify Approval”  in the ApproveIt tool bar.  If more than one signature is placed on a document, you can view them by clicking on next.   In the signature report you will see the true owner of the signature and when he or she signed the document.  If the signee wishes, he or she, can add comments in the comment block providing additional information why they signed.  Hit OK.

Below is an example of three signatures seals.  When you sign all three, you will see three blocks on your screen.  Below on the right,  you will see a seal for each.
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    CARL SAENZ
To view each one on your monitor,  go to the “Verify Approval” command in the ApproveIt Menu. If there are multiple signatures involved, you can click on the button to the right of the dialog box that will move you to the next signature element.

Each individual will have their own report information, including their signautre or DOD certificate for viewing to validate with their seal.  The dialog box will show the true owner of the signature, and a history statement ApproveIt licensed to them.  

Example of three signatures on a  report.  The first one is Dawn Smith.  If you click on the next signature element you will see the information on John Hancock, followed by Carl Saenz, who does not have a certificate available at this time.

Audit Trail for Dawn Smith with Valid Certified below:
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Signature Block Status

Following are the various states of the Signature Block.
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anging Colors

To modify the color of a signature, do as follows

1. Click on the Color button

The Color window is displayed
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Audit Trail for Joh Hancock with Valid Certificate.


Audit Trail for Carl Saenz, without Certificate.




Various Signature Block Status Indicators:

Once again, do not forget the icons status within each signature block and what it means.



As shown in the examples above, each time you sign or receive a docucment signed, you can validate their signatures by going to the “Verify Approval ” area.  You will be notified how many signatures have been initiated, with each name.  If you click on each individual, you will see each signature element, and information pertaining to that individual.  To quit, click   “Close” to return to the document.

Notice that the “User Name” is different from the “Signed by” name.  This is true because individual signed it on the user’s desktop instead of the Signed by.  If both signatures are the same, document was signed at Users desktop.  In the near future, you will be able to click on Certificate, and view the DOD information on the individual that signed the document.  You would click on “Show Details”





Notice the Audit Trail reveals that three signatures were loaded into the document.  The Audit Trail also notifies you that the document was modified, but revalidated.  If you click on Authentication, Replaced Fields, and Advanced tabs, additional information will provided on the user and method for signing the document.





The last signature is validated.  There is no certificate available for this signature validation under the DOD PKI.  In the future, you would not accept this signature without valid DOD PKI certificate.  Notice that you cannot even click on Show Details dialog box.   If you click on Authentication, Replaced Fields, and Advanced tabs, additional information will provided on the user and method for signing the document.








